
 

Important Safeguarding and Attendance Information for all Parents & Carers. 

English - This letter contains important information regarding your child's attendance in school. If you are unable to read or understand it, it is 

within your interests to seek help and translation, as failure to act upon this information could lead to prosecution. 

Romanian  - Această scrisoare conține informații importante cu privire la prezența copilului dumneavoastră la școală. Dacă nu puteți să o citiți 
sau 

să o înțelegeți, este în interesul dumneavoastră să solicitați ajutor și traducere, deoarece neacordarea acestor informații ar putea duce la 

urmărirea penală 

 Urdu -  ، ہ ے  ی ں  م مفادات  ےک  آپ  کرںا تالش  ترجےم اور مدد ،  تو ی ں  ہ قارص ےس  ن ر  سمجھ  یا ن ر  پڑھ اےس  آپ اگر  ی۔ ں  ہ معلومات اہم متعلق ےس  رصی ر  حا ی ں  م اسکول  یک چ ے  ب ےک  آپ ی ں  م خط  اس 

کر ںہ  عمل پر معلومات  اس کیوںکہ 
ر  
 ہ۔ ے  سکتا بن سبب  کا استغاثہ ےس ںاکایم ی ں  م ن 

Panjabi - Isa patara vica tuhāḍē bacē dī sakūla vica hāzarī sabadhī mahatavapūraṇa jāṇakārī hai. Jē tusīṁ isa nū paṛhana jāṁ samajhaṇa 

vica asamaratha hō, tāṁ sahā'itā atē anuvāda dī maga karanā tuhāḍē hita vica hai, ki'uṅki isa jāṇakārī'tē amala karana vica asaphala 
rahiṇa nāla mukadamā calā'i'ā jā sakadā hai 

Bulgarian - Това писмо съдържа важна информация относно посещаемостта на училище от вашето дете. Ако не можете да 

го прочетете или разберете, във ваш интерес е да потърсите помощ и превод, тъй като бездействието въз основа на тази 

информация може да доведе до съдебно преследване. 

 
Safeguarding At Oasis Academy Clarksfield, we strive to safeguard and 
promote the welfare of all our children. We are committed to working in 
partnership with parents/carers to safeguard and promote the welfare of 
children. When concerned about the welfare of a child, we will always act in 
the interests of the child, and we have a responsibility to act. We have a legal 
duty to assist our colleagues in other agencies with child protection enquiries. 

At Oasis Academy Clarksfield we are working hard to improve the attendance 
of all our children. It affects children’s learning if they do not attend school 
daily, or they are late for school. We encourage you to make sure your child 
attends school on time and every day. Thank you to the families that are doing 
this already. 
 
Attendance If your child is unwell, we need you to contact school on the day 
before 9am. You can do this by telephoning the school on 0161 213 1235 and 
leave a message or via school email (clarksfield.admin@oasisclarksfield.org ) or 
in person at the office. If we do not hear from you, we will contact you by 
telephone, text message/WhatsApp or by visiting your home. 
If your child is absent and school are unable to contact parents/carers, then a 
home visit will be arranged. The academy has a duty of care to ensure the 
safeguarding of every pupil. 
The attendance officer will also carry out welfare calls either by phone or 

home visit to see how the pupil is, if they have been absent a number of days. 

This is usually carried out on day 3 of absence. Attendance is closely monitored 
and only the Principal/Attendance officer can authorise absences. If you or 

your child are having any problems that could affect coming to school on time 
and every day, please speak to Mrs Cassin – attendance and safeguarding 

officer. 

mailto:clarksfield.admin@oasisclarksfield.org


We need to inform you that any parent/carer whose child has poor attendance 

may be asked to provide medical evidence to authorise absences. 

Unauthorised absences may result in a Penalty Notice from Oldham Local 

Authority (£80 per parent, per school aged child) or consider prosecution in 

the Magistrates Court. Other actions could also be taken, including a referral 

to Social Care. 

Medical appointments: Please try and arrange medical appointments outside 
of school hours for your child.  

If your child has a medical appointment, they must come to school first to get 
their mark in the register and then they must be collected by yourself. Please 
bring in proof of the appointment, for example, appointment card or letter.  

After an appointment you must bring your child/children back to school for 
their register mark. The register mark will be recorded as unauthorised if your 
child does not return back to school, if their appointment was finished in time 
to return to school.  

Extended leave/holidays in term time Parents/carers who take their 

child/children out of school or are planning to do so are warned that if they 

remove their child from the school during term time, the absences are likely 

to be recorded as unauthorised. Parents/carers are at risk of a penalty notice 

from Oldham Council for the unauthorised absences. A penalty notice will be 

issued to each parent/carer for each child. From September 2024 Penalty 

Notice is a fine of £80 per parent, per school aged child. The penalty notice 

will double if not paid within 28 days. Non- payment of penalties may result 

in prosecution in court. 

If parents decide to take extended leave during term time, parents/carers 

must complete a leave of absence form from the office. Please also show 

office staff your child’s travel tickets – departure dates and date of return 

back into the UK. Thank you. 

A penalty notice is applied for unauthorised absence equaling 10 sessions (5 
school days) or more. Failure to pay a penalty notice will result in legal 
proceedings being taken. 
 
A penalty notice is an out of court settlement which is intended to change 
behaviour without the need for criminal prosecution. Therefore, from 
September 2024, 2 penalty notices can be issued to the same parent in 
respect of the same child within a 3-year rolling period and any second notice 
within that period is charged at a higher rate: 
 
• First offence - The first time a Penalty Notice is issued the amount will be: 
£80 per parent, per child paid within 21 days. This increases to £160 per 
parent, per child if paid after day 21, until day 28. Any non-payment of the 
Penalty Notice may be referred to the Magistrates Court. 



 
• Second Offence (within 3 years) - the second time a Penalty Notice is issued 
the amount will be £160 per parent, per child paid within 28 days. Any non-
payment of the Penalty Notice may be referred to the Magistrates Court. 
 
• Third Offence and Any Further Offences (within 3 years) - the third time an 
offence is committed a Penalty Notice will not be issued, and the case may 
be presented straight to the Magistrates’ Court under s.444 of the Education 
Act (1996) or other legal interventions considered. The Magistrates’ Court 
can order fines up to £2500 per parent, per child. This may also affect any 
DBS applications you may apply for, for your work.  
 
Your child/children are at risk of being removed off the register at school if 
they are absent for 20 school days due to unauthorised extended leave. 

Local authorities have the power to prosecute: 

• Parents who fail to comply with a school attendance order issued by 
the local authority to require a parent to get their child registered at 
a named school (under section 443 of the Education Act 1996). This 
may result in a fine of up to level 3 (£1,000). 

• Parents who fail to secure their child’s regular attendance at a 
school, for which there are 2 separate offences: section 444(1) 
where a parent fails to secure the child’s regular attendance; and 
section 444(1A) where a parent knows that the child is failing to 
attend school regularly and fails to ensure the child does so. The 
section 444(1) offence may result in a fine of up to level 3 (£1,000) 
and the section 444(1A) offence my result in a fine of up to level 4 
(£2,500), and/or a community order or imprisonment of up to 3 
months. 

• Parents who fail to secure the regular attendance of their child at a 
place where the local authority or governing body has arranged 
alternative provision (under sections 444 and 444ZA). This may 
result in a fine of up to level 3 (£1,000), or if the parent is found to 
have known the child was not attending regularly and failed to 
ensure that they did so, a fine of up to level 4 (£2,500), and/or a 
community order or imprisonment of up to 3 months. 

• Parents who persistently fail to comply with directions under an 
Education Supervision Order (under Schedule 3 to the Children Act 
1989) or breach a Parenting Order or directions under the order 
(under section 375 of the Sentencing Act 2020). These may result in 
a fine of up to level 3 (£1,000). 

The decision to prosecute rests solely with the LA as an independent 
prosecuting authority. 
Fixed penalty notices are served on parents as an alternative to prosecution 
where the Principal judges that voluntary support has not been effective or 
engaged with. 
 



Fixed penalty notices may also be issued where parents allow their child to 
be present in a public place during school hours without reasonable 
justification during the first 5 days of a fixed period or permanent exclusion. 
Fixed penalty notices can be issued to each parent liable for the attendance 
offence. The penalty is £80 if paid within 21 days of receipt, rising to £160 if 
paid after 21 days but within 28 days. The payment must be paid direct to 
the local authority. 
There is no right of appeal by parents against a fixed penalty notice. 
The academy follows the Local Authority Code of Conduct in relation to 
issuing fixed penalty notices. 

Late arrivals It is important that your child is in the playground at 8.40am 
(years 1 -6) and 8.40am (reception/nursery). The playground gates are locked 
promptly at 8.45am. If your child arrives after 8.45am, you must report to the 
main office and sign your child in using the electronic signing in system called 
Inventory. You will also be asked to explain why your child/children have 
arrived late.  
If your child arrives late on a regular basis, you may be invited into school to 
discuss your child’s punctuality. Oldham Council and the school’s attendance 
team will monitor your child’s punctuality and late arrivals, this may result in a 
penalty notice (£80 per parent, per school aged child) from the council and/or 
prosecution in court. 

Collection of children at home time 

Only adults over 18 years old can collect children at home time. Only adults on 
pupil’s emergency contact on the computer can collect pupils. Please ensure 
the office have the correct contact details for the adults on the contact list. To 
help us keep your child safe, please phone the office (0161 213 1235) if 
someone other than yourself or the usual person is going to collect your child 
at the end of the day. 

Late collection of children We ask all parents/carers to ensure their child is 
collected on time at the end of the school day at 3.15pm (reception – year 6). 
Children can get upset if they are not collected on time. If your child is not 
collected by 3.25pm we will try and make contact. Children will be supervised 
in the main office, while waiting for parents to arrive. If we cannot make 
contact, we will telephone other authorised adults that you have given us 
details about. If we cannot make contact within 1 hour, we will contact Social 
Care and/or the Police. 

Please ensure school always have up to date emergency contact numbers and addresses. 

 

Thank you for your support.   

                                                                                              

 


